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Ptext 

 

Ptext (Personalized Text Message) is similar to Pmail (Personalized Email) 

 

This is a great way to notify members if there is a cancellation at the last minute or a very important 

announcement. 

 

Who can Ptext? 

 

1. Level 2 can Ptext anyone on a committee they belong to. 

2. By default, Level 3 and above can Ptext all members of their club. 

Information needed in member’s record to Ptext 

1. Click on “My Club”, scroll down to the member’s record and click on the “pencil” to edit their record.  Click 

on the contact tab and scroll down to the phone section. 

2. Enter the member’s cell phone number with area code and the cell phone carrier, then click on update. 

3. If you do not know the carrier you can visit 411.com to find that information. 

           

 



 

District And Club Database 
Ptext 

Release Note – September 2016 
 

Page 2 

Sending the Ptext 

1. To send a Ptext to all members of your club, click on the My Club tab and on second menu bar click on 

Ptext. 

 

2. On the next screen, select the members you want to send the Ptext to, indicate the Subject and your short 

Text Message.  The message is limited to 160 characters.  Click the Send Text button to send your message. 

 

 

3. To send a Ptext to a committee (you must be a member of the committee), click on My Club, and My Club 

Committees on the left navigation bar.  Then click on the cell phone icon next to the committee name. 
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3. When the new screen pops up, fill in the information and send. 

 

 

Levels 6+ 

1. Depending on your level, you will be able to Ptext different clubs.  To Ptext a club, click on the Clubs tab, 

click on the cell phone icon next to the club name and follow the same procedures as above. 
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Suggestions 

As always, we welcome your ideas and comments.    If you have some ideas that you think would enhance the 

application, please let us know.  If you see some areas where things can be improved or don’t work as 

expected – we really want to know those as soon as possible. 


